
Activity 1: Arrange for special educators and general educators that teach students in your class to 
be available to interview.

Materials
• Computer, television or Projector
• Academic Materials
• Handouts

• Knowing your School Personnel
• Learning about myself
• School Personnel in IEP Meetings
• IEP Invitation Template 

Activity Purpose
Discuss the roles of each school personnel (teachers, counselors, coaches and transition team) and 
how they can support the students.

Opening Activity – Whole Class, 10 Minutes

Materials

Discover YOU with School Personnel
Lesson Plan

Sub-indicator 1.4 Significant Role of School Personnel

Common Core Standard Learning Objective(s)

The student will be able to conduct short as 
well as more sustained research projects to 
answer a question (including a self-
generated question) or solve a problem; 
narrow or broaden the inquiry when 
appropriate; synthesize multiple sources on 
the subject, demonstrating understanding 
of the subject under investigation.
CCSS.ELA-LITERACY.W.11-12.7

Students will be able to recognize and 
interview different school personnel to gain 
more information about themselves and 
what they need to have a successful 
transition program in high school. 

Check out other lesson plans and tips under the “resources” 
page on transitiondiscoveries.org!

http://www.corestandards.org/ELA-Literacy/W/11-12/7/


Anticipatory Activity:
1. Present the students with the questions:

a) Do you know who are the school’s personnel that can help you?
b) Name the one that you know.

2. Discuss that the school is a place full of people with different roles and that those roles are 
important for their education and personal development.

Description of Activity:
1. Hand to the students a copy of the “Knowing your School Personnel” and project it on the board if 

possible. This is an explanation of what teachers, counselors, job coaches and transition team 
members can do for students in their transition programs.

2. Discuss each of the members of the school personnel in detail and what are their roles when they 
support students in their transition plan.

a) Teacher - Provide accommodations, strategies and support to students in the classroom to 
learn new skills so they can meet and achieve their future goals.

b) Counselors - Search for different career paths and postsecondary schools that match the 
students’ interests, preferences, dreams and needs after graduation.

c) Job Coaches - Search for job opportunities and create safe environments with training and 
strategies for the students and the employers.

d) Transition Team - Inform the family members and the students about different programs, 
services, resources and supports during and after their transition program to adulthood.

3. After discussing each school personnel, review with the students each role in the form of questions.
For example, these questions can be written in colorful flashcards and pasted on the board where 
the members of the school personnel are displayed or written.

a) Who can help you with different accommodation in the classroom?
b) Who can search for a career or a postsecondary school?
c) Who can train you for a job opportunity?
d) Who can inform you about different services and resources?

4. Give the students a chance to identify which role from the question belongs to which school 
personnel.

5. If students need additional support, they can re-read their handouts to see which role is the one 
that is correct for them to choose.

*It would be ideal to have photographs of personnel from the school so students can better identify 
these members on different occasions during their transition program in high school.
*Also, you can take students around the school to meet school personnel classrooms and they can learn 
where and when they can approach these members and ask for help. 

How will students demonstrate their learning?
The students will be able to understand and recognize the specific roles of the four members of the 
school personnel discussed in the handout with little to no help from the teacher or provider. 
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Opening Activity - continued



Activity Purpose
• To meet with two teachers (general and special education) to learn more about what 

accommodations they provide to the student.

Description of Activity
1. Hand out the “Learning About Myself” handout to each student.
2. Display the handout on the board with a projector and read the instructions out loud.
3. Explain each part of the activity to the students with detail and examples.

• Part 1 - With the support of an assistant or transition team, students will meet with two 
teachers and ask them about the accommodations that they use for the student in order to 
learn new skills and reinforce current skills.

• Part 2 - Students, with the support of an assistant or transition team, will meet with the 
same teachers and ask them about the different strategies used for the student to learn in 
the classroom.

* You can suggest the students to meet with specific general and special education teachers that are 
already aware and available to help the students with their assignment, so the information from the 
handout can be already planned and given to the student with more ease and efficiency.

Extension Activity:
Part 3: After gathering the information about the student, encourage students to reflect and discuss the 
four questions from the handout with their transition team representative.

1. What accommodations or strategies do you consider to be the best for your learning 
experience?

2. Which accommodations or strategies do you believe could be improved or are no longer 
needed?

3. Are the accommodations and strategies similar or different between your general and 
special education classes?

4. What other accommodations that are not listed would you like to explore that you think it 
might be helpful for you?

These questions can be modified depending on the student and the transition team provider.

How will students demonstrate their learning?
The students will take charge in going to meet selected teachers and service providers to know more 
about themselves and how they learn in the classroom with accommodation and learning strategies.
At the end they will be able to reflect about themselves and their learning style with the support of 
their teacher and transition team. 

Activity 1 
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Activity Purpose
• To discuss the importance of inviting the school personnel to the student’s IEP meetings.
• To motivate the students to prepare two invitations to invite two members of their school personnel 

to their next IEP meeting.

Anticipatory Activity:
1. Start the discussion by asking the students who they would like to invite to their next IEP meeting.
2. As a follow up question encourage the students to give two reasons why they would like to invite 

the selected school personnel to their IEP meeting.
3. Give support to students who are indecisive of who to invite to their IEP Transition Meeting by 

giving them examples of people that they already know and trust.
t
Description of Activity:
1. Hand out the “School Personnel in IEP Meetings” handout to the students and display it on the 

board with a projector for a group discussion.
2. Discuss the six important reasons why the school personnel should be invited or involved in their 

IEP meetings during their transition planning.
3. Provide the students with the “IEP Invitation Template” so they can fill the invitation with the 

person they want to invite.
• They can choose a purpose from one of the six reasons from the School Personnel in IEP 

Meetings Handout.
4. Before giving the invitation template, research about the students’ next IEP meetings to know the 

place and the date of the meeting so you can provide the information to the students.

How will students demonstrate their learning?
Students will understand the different reasons why school personnel should be more involved in their 
transition IEP meetings and work together with their Transition Team. Students will be motivated to 
invite a school personnel to their next IEP meeting with more confidence. 

Activity 2
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Description of Activity
1. Reflect with the students the roles of the school personnel and how they are great supporters in 

their transition planning.
2. Ask students: How can building strong relationships with the school personnel help you learn about 

yourself and your transition program?

How will students demonstrate their learning?
The students will reflect and answer with little-to-no help on why school personnel are beneficial to 
them in their transition program and their youth development. 

Closing Activity – text



Knowing about myself and how I learn new skills. 
 
 
Instructions​: Meet with a teacher and a special education teacher with the support of your               
transition team to learn more about yourself and how you learn new skills with different               
accommodations and other learning strategies. You can pick one academic class of your             
preference. 
 

 
List of Accommodations that help me in the classrooms 

 

 
List of learning strategies used to learn new skills in the classroom 

 

 
Reflect with your Transition Team 

 
1. What accommodations or strategies do you consider to be the best for your learning 

experience? 
2. Which accommodations or strategies do you believe that could improve or don’t need? 
3. Are the accommodations and strategies similar or different between your academic and 

special education classes? 
4. What other accommodations​ that are not listed​ would you like to explore that you think it 

might be helpful for you? 
 

Name of the Teacher: 
 

Name of the Special Education Teacher 

What accommodations are used in my 
academic classes? 

 
 
 
 
 
 

What accommodations are used when I take 
special education classes? 

What learning strategies are given to me in 
my academic classes? 

What learning strategies are given to me in 
my special education classes? 

 
 
 
 
 
 



Who are your school Personnel? 
 
 
 
 
 
 
 
 
 
 
 

    ​  Your Teachers            School Counselor     Job Coach                Transition Team 
 
 
 
 
 

 
 
 



Importance of the School Personnel in My IEP Meetings 
 



IEP Meeting Invitation 
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